


Field Preceptors Program 
Documentation 

Objectives 

 

Preceptor Login (Hand Held Device) 

 

Patient Care Record 

 

Weekly Evaluation 

 

Preceptor Contact & Acknowledgement 

 



Preceptor Login 

Student must first 
login then,  
Switch user 



Preceptor Login 

Tap on Preceptor 



Preceptor Login 

1) Pick your name and tap 
on it – this will highlight 
your name in Grey – but 
you are not done yet 

2) Next, you must 
tap login 



Preceptor Login 

Select the form you are approving. Here you 
would typically see a list of: 
1) Patient Call Records 
2) A Weekly Evaluation or  
3) The Preceptor Contact/Acknowledgement 

form 
 
Once you tap on the form, it will pop up on 
the screen. 



Patient Call Record 

Here is a Call 
Record. You 
cannot approve 
this form until 
you have read 
the entire report. 
This is where you 
can critique the 
students 
documentation. 



Patient Call Record 

Score the student 
on their overall 
call management 
and add in 
comments 



Patient Call Record 

Here is one scored, now 
tap next 



Patient Call Record 

The 
competencies 
the student has 
attached to this 
Call Record will 
appear.  You can 
approve each 
one individually 
or click on the 
check mark here. 
Then, if you don’t 
approve of some 
of the 
competencies, 
click on them and 
they will turn to a 
red X. 



Patient Call Record 

Similar to the 
previous slide, 
you can 
disapprove each 
one individually 
or click on the X 
all mark here. 
Then, if you do 
approve of some 
of the 
competencies, 
click on them and 
they will turn to a 
Green check 
mark. 



Patient Care Record 

Any 
competencies 
that are 
disapproved, will 
require a 
comment, to do 
this you must 
click on Add 
Comment 



Patient Care Record 

Then this screen 
will appear and 
you can add in 
your comment. 

Once you added 
in your 
comment, tap 
next to sign the 
form 



Patient Care Record 

This screen 
appears and you 
sign here. 
 
The software 
prevents the 
student from 
ever seeing your 
signature. 



Weekly Evaluation 

Select the form you are approving. Here you 
would typically see a list of: 
1) Patient Call Records 
2) A Weekly Evaluation or  
3) The Preceptor Contact/Acknowledgement 

form 
 
Once you tap on the form, it will pop up on 
the screen. 



Weekly Evaluations  

You will see the students information and 
must scroll down to complete your section. 



Weekly Evaluation 

Here is the Preceptors section to fill out. 



Weekly Evaluation 

Indicate if the 
student is 
progressing and/or if 
you require 
communication with 
the school. Also 
remember the 
Preceptor Contact 
form has a number 
to call if there is 
something that 
demands urgent 
attention. 
 
Next approve the 
document. 



Weekly Evaluation 

 

This screen 
appears and you 
sign here. 
 
The software 
prevents the 
student from 
ever seeing your 
signature. 



Preceptor 
Contact/Acknowledgement  

Select the form you are approving. Here you 
would typically see a list of: 
1) Patient Call Records 
2) A Weekly Evaluation or  
3) The Preceptor Contact/Acknowledgement 

form 
 
Once you tap on the form, it will pop up on 
the screen. 



Preceptor 
Contact/Acknowledgement 

This document 
contains 
information 
regarding when to 
contact the 
school, how you 
can contact us, 
Preceptor/Studen
t/Institution 
Responsibilities.  



Preceptor 
Contact/Acknowledgement 

Contact 
Information for 
the Preceptor 



Preceptor 
Contact/Acknowledgement 

Preceptor final 
acknowledgem
ent of 
practicum 
requirements.  



Preceptor 
Contact/Acknowledgement 

Submit to the 
Hand Held 
device. Then 
switch users to 
login as 
Preceptor. 



Preceptor 
Contact/Acknowledgement 

This screen 
appears and you 
sign here. 
 
The software 
prevents the 
student from 
ever seeing your 
signature. 
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